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University Archives

Student Records Request Form

This form is to be printed and completed by persons wishing to request archived student records and to request documents to be placed on student files held in University Archives
	TO: RECORDS AND ARCHIVES MANAGEMENT SERVICES - RAMS

	from: Student Services     

	CONTACT NAME: (PLEASE PRINT)  

	cAMPUS: BU / CH / ES / JO / ML (CIRCLE CAMPUS)

	EXTENSION PHONE NUMBER: 

	DATE: 


  Please tick request:

Could I please borrow the following student files(s)
Could I please have the following student file(s) permanently 
Can the enclosed documents be placed on the students file
Can the enclosed file be placed with the student files consignment
	STUDENT 

NAME


	STUDENT NUMBER
	CAMPUS LAST STUDIED
	YEAR LAST STUDIED
	RECORD SERIES, CONSIGNMENT NUMBER & BOX NUMBER

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


