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EDITH COWAN
APPLICATION TO HIRE ECU FACILITIES

Welcome to ECU!
Thank you for enquiring about the facilities and services that ECU offers the public and University communities.
If you require a function on Joondalup, Mount Lawley or Bunbury Campus, ECU offers a diverse choice of venues.

All booking applications must be made on this Application to Hire ECU Facilities form and must be lodged with the appropriate
Campus Facilities Management Office at least 7 days prior to the function date. A schedule of hire fees is available from each Campus
Facilities Management Office by:

e Telephone: 9370 6444 (Mount Lawley), 6304 5444 (Joondalup) or 9780 7756 (Bunbury)
e E mail : roomsmi@ecu.edu.au (Mount Lawley), roomsjo@ecu.edu.au (Joondalup), roomsbu@ecu.edu.au (Bunbury)
L]

We look forward to welcoming you soon at ECU

Function / Activity

Title:

Organisation “the

Hirer”:

Contact Name: ABN:

Address:

Ph: Fax:

Mobile: Email:

Function Date: / / Day: Start: am/pm Finish: am/pm
Function Date: / / Day: Start: am/pm Finish: am/pm
Function Date: / / Day: Start: am/pm Finish: am/pm
Function Date: / / Day: Start: am/pm Finish: am/pm
Function Date: / / Day: Start: am/pm Finish: am/pm
Insurance:

As per clause 7.1 of ECU’s Terms and Conditions of Hire, have you, the Hirer, enclosed a copy of your Public Liability policy to an
amount of not less than $10 Million?

Yes D No D Or.......

As per clause 7.1 of ECU’s Terms and Conditions of Hire, do you, the Hirer, wish to request coverage under ECU’s Public Liability
Policy?

Yes D

Please note that an excess of $500.00 to be paid by the Hirer in the event of any claim made.

This application must be fully completed and signed by the Hirer where indicated below. In consideration of ECU approving the
Hirer's application to hire the facilities, the Hirer agrees to ECU’s Terms and Conditions of Hire (copy attached)

SIGNED for and on behalf of the Hirer or by its duly authorised representative:

Full name (please print) Signature Date
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Type of Event: (Tick more than one option if applicable)

Seminar D Live Entertainment Social Gathering
Awards/Graduation D Expo School Program
Sports Club Meeting D Business Conference Sports Event
Religious Group D Exam Other

Services / Equipment Required: (Additional charges may apply)

0og ({0000
Oog ({0000

Audio Visual Equipment D Signage Internet Access/Phone

Parking D Liquor Licence* Catering

Room Set-up D Security/Crowd Control Other

*If obtained, Function Permit Number for Liquor Licence:

Number of Guests/Delegates:

Seating Style: Social Event D Board Room C] Class Room C]

Lecture Theatre C] Other C]

Payment Details: See ECU’s Terms and Conditions of Hire for payment details
Method of Payment:  Cheque D Credit Card* D

Payment may be paid by credit card. If you wish to pay by credit card please read and complete the following terms and
sign below:

“I, agree to Edith Cowan University debiting my credit card for any payment for which the Hirer

may be liable in accordance with ECU’s Terms and Conditions of Hire”.

Signed: Printed Name: Date: / /

Compulsory — All Hirers must complete credit card details as per clause 2.5 of ECU’s Terms and Conditions of Hire.

Credit Card Details: Visa |:| Mastercard |:| (Bankcard, Amex and Diners cards are not accepted)
caraemeer: | [ [ ][] NN NN

ExpiryDate: _ / CCVNo_

Name on Card: Signature: Date:

detach here

easnrcer: [ ][ )] LI DIEIOI0) DO

Expiry Date: / CCVNo_ _ _  (once payment has been approved detach this section and shred)
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EDITH COWAN
Edith Cowan University

Conditions of Hire of Edith Cowan University (“ECU”) Facilities & Buildings (Client Copy)

1. General Conditions

1.1

1.2

1.3

In these Conditions of Hire, the following meanings apply: “Application to Hire ECU Facilities Form” means the form completed by the Hirer
and submitted to ECU, requesting to hire the Facility; “ECU” means Edith Cowan University; “Facility” means that part of the ECU’s premises
hired to the Hirer; “Function” means any event, function or programme of any description to be conducted in the Facility; “Hirer” means the
person whose name is set out in the Application to Hire ECU Facilities Form and the organization on whose behalf the Hirer is entering into this
Contract.

The Hirer will ensure the Facilities are only used for the purposes set out in the Application to Hire ECU Facilities Form. ECU reserves the right to
permit any person to use any Facility on any terms stipulated by ECU whether different to these Conditions of Hire or not.

The Hirer will be responsible for the maintenance of good order in the Facility and any other part of ECU’s premises affected by the hiring.

2. Bookings and Payment Terms

21

22

2.3

24

25

2.6

The Hirer must ensure the booking time allows set up and bump out time and be in attendance in person or by a representative at least one hour
before the commencement of the Function and carry out all requests and directions of ECU.

All hire fees payable by the Hirer are those that are set by ECU in its Schedule of Hire Fees at the time the Hirer lodges the Application to Hire
ECU Facilities Form. ECU will issue an invoice to the Hirer in the first week of the month following its acceptance of an Application to Hire ECU
Facilities Form. The invoice will state the full hire fee to be paid by the Hirer (“Hire Fee”) and will be due within 30 days of the date of the invoice.
If the Hirer fails to pay the Hire Fee by the due date, ECU (at its absolute discretion) may cancel the booking and any deposit paid by the Hirer to
ECU will be forfeited.

In addition to the Hire Fee, ECU shall be entitled to demand payment from the Hirer of the amount of any cost or expense incurred by ECU in:
2.3.1 the repair or replacement of any property or equipment that has been damaged or lost (as the case may be);

2.3.2 the repair to the Facility; or

2.3.3 cleaning,

arising out of, or during the use of the Facility by the Hirer.

The Hirer will also pay such further charges as may be determined by the University if the Hirer does not vacate the Facility at the expiration of
the booked hire period.

Within a reasonable period following completion of the Function, ECU shall be entitled (and is hereby authorised by the Hirer) to complete the
details of the credit card entry on the Application to Hire ECU Facilities Form with the amount of the balance of the Hire Fee still unpaid, any sum
payable pursuant to clauses 3, 8.2, 9.1 and 12, and any additional costs or expenses incurred by ECU in terms of clause 2.3 and to charge and
recover from the credit card provider the total amount due by the Hirer to ECU. A tax invoice/receipt for this payment will be forwarded by ECU to
the Hirer promptly.

Despite other provisions in this Contract, if a goods and services tax or similar value added tax (“GST”) is imposed on any supply made by ECU
to the Hirer or, in accordance with these Conditions of Hire, the amount the Hirer must pay to ECU for that supply is increased by the amount of
that GST.

3. Cancellations

3.1

3.2

3.3

3.4
3.5

Subject to clauses 3.2 and 3.3, a cancellation charge of $40 will be levied on the Hirer for cancellation of a booking any time between the booking
being confirmed by ECU and up to 5 days prior to the date of the confirmed booking. The charge shall be paid by the Hirer forthwith upon
cancellation.

Any cancellation of a booking made less than 5 days prior to the date of a confirmed booking will be charged to the Hirer at 25% of the hire fee or
$40, whichever is the greater.

Any cancellation of a booking made less than 48 hours prior to the date of a confirmed booking will be charged to the Hirer at 50% of the hire fee
or $40, whichever is the greater.

The cancellation charge may be charged to the Hirer’s credit card provider as outlined in clause 2.5.

Upon cancellation of a booking, ECU shall be entitled to retain any deposit paid by the Hirer, in addition to levying the cancellation charge.

4. ECU By-Laws
The Hirer shall at all times comply with ECU’s By-laws and the reasonable directions of a representative of the Facilities Management Office. Copies of
the By-laws are available from the Facilities Management Office of any ECU campus, or at:
http://www.ecu.edu.au/GPPS/governance services/uni by laws.html

5. Other Special Provisions

5.4

The Hirer must comply with all laws relating to the Facility.

The use of the Facility, by the Hirer, must not in any way be in conflict with ECU’s good reputation. ECU may prohibit or

ECU is not liable for any disruption, interference or cancellation of a Function at a Facility caused by civil disruption, industrial action, an act of
nature or any circumstances beyond the control of ECU.

ECU is not liable to any person for any loss or damage caused or contributed to by prohibition or cessation of any function on or closure of any
Facility under these Conditions of Hire.

6. Protection of Buildings

6.1
6.2
6.3
6.4

6.5

6.6

6.7

The driving of tacks, nails or screws, etc. into any of the woodwork or walls or any part of a building, furniture or fixture is strictly forbidden.

A Hirer may not without the express written approval of ECU move or remove any plant, furniture or other equipment within or from the Facility.
The Hirer must reinstate the Facility to its original condition immediately after use and leave the Facility in a clean and tidy condition. The Hirer
will be responsible for the costs of making good any damage to buildings, fixtures, furnishings, equipment or any other property incurred as a
result of the hiring.

A person who appears to be intoxicated, under the influence of drugs, or who uses profane or improper language, or who misbehaves in an
inappropriate manner, will not be entitled to enter or remain on any part of ECU property, including the Facility.

The Hirer shall ensure at all times that itself, its agents, and invitees shall keep and maintain the proper behaviour of persons consistent with
these Conditions of Hire and shall be solely responsible in ensuring compliance with these Conditions of Hire. The Hirer must indemnify ECU
against any claim made by a person required to vacate the Facility and the University.

Any authorised representative of ECU shall at any time be permitted free access to the Facility and shall be entitled to enforce, at its discretion,
these Conditions of Hire where it considers it to be appropriate.

The Hirer will ensure that all entrances exits (including exit doors) passageways and aisles are kept free and unobstructed and available for use
by the public at all times when the building is occupied and that all exist lights are illuminated during all Functions.

6.8 The Hirer will not permit any person to smoke within any ECU building, Facility or on the boundary of any such building or Facility.
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Insurance, Indemnity and Assignment

7.1 At the time the Hirer lodges the Application to Hire ECU Facilities Form, the Hirer must provide to ECU a copy of the Hirer's Public Liability
insurance policy with cover for at least $10 million (and noting ECU as an interested party) and a policy covering the Hirer’s liability for workers’
compensation insuring the Hirer for events which may occur on the date of the hire. Failure to deliver these policies will result in the cancellation
of the hire for the Facility. If the Facilities are being used for low risk and non commercial events then, at ECU’s absolute discretion, the Hirer can
be covered by ECU’s Hirers General and Products Insurance for an agreed fee. The Hirer must notify ECU of its request to be covered by ECU’s
policy on the Application to Hire ECU Facilities Form.

7.2 The Hirer will not do or permit to be done anything which may invalidate any policy of insurance or affect the right to ECU to claim under any
policy. If the Hirer is in breach of this condition then the Hirer indemnifies ECU against all damages losses and costs which ECU may incur as a
result of such act. The Hirer will also not do or permit to be done any act upon the premises which will or could increase the rate of insurance
premium payable by ECU and will upon demand pay to ECU any such increased premium whether notice of such increase has been received by
ECU before or after the hiring.

7.3 Vehicles parked on an ECU campus are parked at the owner’s and/or user’s risk and ECU is not and shall not be liable, or responsible in any way
for loss or theft or damage or for the safe custody of a vehicle or its contents.

7.4 The Hirer will indemnify ECU against any loss, cost, expense or other liability of any kind (“liability”) incurred or suffered by ECU arising from or in
connection with:

7.4.1 any loss of, or damage to, the facility or any property or equipment on the facility whether an asset of ECU or any other person; or

7.4.2 the death of, or injury to, any person in the facility;

caused or contributed to by the Hirer and/or any of its agents, employers or contractors or any other person at the Facility at the invitation of the
Hirer, whether or not as the result of negligence by any of them.

7.5 Clause 7.4 does not apply to the extent that any liability is caused by the negligent act or omission of ECU or any of its agents, employees or
contractors.

7.6 The Hirer will indemnify ECU against liability incurred or suffered by ECU arising from, or in connection with, any breach or non-observance by
the Hirer of any of its obligations under these Conditions of Hire.

7.7  The Hirer will not assign any part of its rights or obligations under these Conditions of Hire.

Cleaning
8.1  The Hirer, when using an ECU Facility for social functions, must discuss cleaning arrangements with the ECU Facilities Management Officer.
8.2 Additional cleaning required after a booking has taken place will be charged to the Hirer at normal commercial rates.

Telecommunications, Intellectual Property and Protocol

9.1 Charges for telephone line/s activation, local calls, STD and ISD calls are at the rates outlined on the current Facility Hire Fee Schedule. Charges
will be finalised the day after the Function and invoiced separately to the Hirer. The Hirer is liable for payment of charges incurred during the
booking regardless of any other party gaining authorised or unauthorised use of the phone line/s during the hire period.

9.2 No later than 14 days prior to the date of hiring, the Hirer will provide an APRA Licence for bookings where the Hirer intend to have music played
which constitutes a public performance of copyright music and an APRA copyright licence is required.

9.3 In the case of a Function being conducted in a Facility where Ministers of the Crown, VIPs, senior educational or commercial executives are to
attend, this information must be recorded on the Application to Hire ECU Facilities Form so that ECU may observe usual protocol.

Acts requiring ECU Permission

10.0 The Hirer will not without the prior written consent of ECU:

allow any animal in the Facility;

transmit by television or radio broadcast any performance which may infringe copyright;

bring or allow any person to bring onto any ECU property any explosive or inflammable liquids or like substances;

permit any advertisement to be placed upon any ECU property;

deface or allow to be defaced any part of the Facility including the fixing of any paper or other objects to any part of the Facility;

decorate or placard any part of the Facility;

alter or remove any part of the seating in the Facility;

use of name of ECU or ECU logo or any part thereof in any advertising or promotional material or make any statement that implies or might

imply that ECU is in any way connection to the Function;

permit the supply or use of alcohol in the Facility or on ECU property. Permission to have intoxicating liquor at any function must be obtained

from the Campus Facilities Manager. Consumption of alcoholic beverages may be permitted only within the approved area of designation for

the Function and only within the time nominated as the duration of the hire. If it is intended to sell liquor either separately or by way of

inclusive charge, with some other service, a liquor licence must be obtained by the Hirer. A copy of the liquor licence must be presented to

the Facilities Management Office not less than 24 hours before Function date. Failure to do so will result in cancellation of the booking and a

cancellation fee charged (refer Section 3). The Hirer must comply with ECU policy and by-laws concerning alcohol being provided or

consumed at functions (refer Section 4).

j) permit any film projection or other exhibition or similar entertainment or photography of any kind within the Facility or ECU property. Any
consent will be subject to the Hirer complying with any copyright provisions.
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Catering

ECU Catering Licensee services are usually available to provide catering for conferences and functions held on campus. Catering arrangements are
the responsibility of the Hirer and are subject to the terms and conditions of the caterer. If an external caterer is utilised by the Hirer, the Hirer must
ensure that the external caterer complies with the provisions of the Health Act and the regulations thereunder, is self-sufficient and is able to provide all
the necessary equipment in compliance with that Act and those Regulations. If required by ECU, the Hirer will provide to ECU a written undertaking (in
a form provided by ECU) signed by the external caterer agreeing that it will abide by the obligations imposed upon it by ECU including those set out in
this clause 13.

Essential services

ECU may require the employment of such ECU personnel at a Function (e.g. technical, cleaning, security or other personnel) as are deemed
necessary by ECU for security or safety reasons. The costs of providing such personnel will be charged to and payable by the Hirer (in addition to the
facility hire fee) within 5 days of the completion of the function.
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