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Courier Delivery Confirmation Sheet 
Type of 

item 
 

Box 
Satchel 
Book 
Letter 

 
 

Addressed to 

 
Received 

 
Advised 

 
Collected By 

 
Sent Via Internal Mail 

 
Date 

 
Time 

 
Con Note        
Number 

 
Date 

 
Time 

 
FMO 

 
Name 

 
Signature 

 
Placed in 

pigeon 
hole/ 

Courier 

 
Date 

 
Time 

             

             

             

             

             

             

             

             

             

 


