
[Title and name of Addressee]

[Address]
[Date]

Dear [name]
Request for Permission to Reproduce and/or Communicate Copyright Material for Electronic Reserve
I understand your organisation/you are the copyright holder of the following:

[full citation including author, title, publisher, date/place of publication of copyright material  etc ]
On behalf of Edith Cowan University, I request your permission to reproduce and/or communicate [total number of chapters and/or pages, the whole work etc.] for inclusion into our Electronic Reserve collection.

The Electronic Reserve collection will be used for educational purposes only and will only be accessible to students and staff of the university through a secure network.
Kindly indicate your response below by ticking the appropriate box and completing the Special Conditions as necessary.
Thanking you in advance. Please do not hesitate to contact me if you require further information.
Yours sincerely

______________________
[name ] 

[position, faculty, school]

[contact telephone number]
Name: ………………………………………………………………………………………………………
Permission Granted to make use of the abovementioned copyright material, as requested 
Special Conditions: …………………………………………………………………………………….
……………………………………………………………………………………………………………….
……………………………………………………………………………………………………………….
……………………………………………………………………………………………………………….
Permission Denied

_________________







_______________

Signature
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