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POSITION DESCRIPTION

Edith Cowan University Mission: To further develop valued citizens for the benefit of Western Australia and beyond, through teaching and research inspired by engagement and partnerships. We Value: Integrity, Respect, Rational Inquiry, Personal Excellence.
(http://www.ecu.edu.au/GPPS/ppas/docs/05_December_2006_2006StrategicPlan.pdf) 


	
	Position Title:  
	
	Position No:  
	
	Classification:  
	

	
	Faculty/Centre:  
	
	Date/Version:  
	
	Endorsed:
	

	
	School/Branch:  
	
	Budget Resp.:
	
	Approved:
	

	
	Reporting To:
	
	Signing Auth.:
	
	Date approved:
	

	CERTIFICATION:  We have carefully reviewed this Position Description and are satisfied that it fully and accurately describes the requirements of the position.

	Role Statement: 



	CONTEXT
The Facilities and Services Centre’s goal is to be a recognised Centre of Excellence, providing integrated services and expertise in the management of physical assets and support services to the University’s academic and research programs, and to support the overall vision of Edith Cowan University.

This is achieved through:

· Delivering value for money outcomes through the negotiation of critical strategic sourcing and contract management;

· High level facilities planning and development advice;

· Strategic management of the University’s assets;

· The provision of a quality physical environment;

· Customer focused support services.


	Organisation Chart




	ACCOUNTABILITIES
	CAPABILITIES 

	Insert a maximum of 5 specific accountabilities / outcome statements that describe the main results expected in this role.

(include the following standard accountabilities on all PDs)

· Comply with the documented requirements of the Facilities and Services Centre integrated management system.

· Implement and facilitate the achievement of work outcomes in accordance with ECU management practice including financial / human resource delegations and relevant legislation on Occupational Safety and Health and Equal Opportunity.

· Plan, maintain and review effective personal performance plans in conjunction with the Line Manager and enable the achievement of agreed outcomes.
	Insert a maximum of 8 selection criteria / capabilities, generally 3 job specific knowledge and experience requirements and 4-5 capabilities.  These will be the priority requirements for optimum performance in the role.

· Tertiary qualification in a relevant discipline OR equivalent level of expertise gained from a combination of experience, training or professional accreditation.
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