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	MEMORANDUM

	TO:
	Bookshop Manager

	CC:
	Finance Department

	FROM:
	

	SUBJECT:
	Bookshop Banking Discrepancy 

	DATE:
	
	FILE NO:
	


In accordance with the Finance Policy, which requires the Bookshop to report any banking discrepancy in excess of $20.00, the following report is submitted for your review.

PROVIDE DETAILS OF DISCREPANCY IN SPACE BELOW
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