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Workplace Inspection Report - JO

BRANCH:	 Commercial Services                   BUSINESS UNIT: ECU Sports & Recreation                CAMPUS:  Joondalup             

AREAS INSPECTED:   Building 22                 FOR MONTH OF:………………………………………………………..……………

Work Place Inspector: 		Signed:		Date: …………/……………/……………

Safety Representative: 		Signed:		Date: …………/……………/……………

Acknowledgment by
Manager:	                   …………….………..	     Signed: …………………………..	      Date: …………/……………/……………


	
	OSH WPI Report

	Location
	Building 22
	Condition     
G = Good   P = Poor                                           N = Needs Attention                                         N/A = Not Applicable
	Details
	Action/ Hazard Report No. 
(All correspondence must be attached to this document for official records)
	Tick when Hazard report request is completed

	Undefined
	Walk ways
Check all walkways as completing room audits as per list below.
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]G / P / N / n/a
	
	
	

	
	Entrance
Check Conditions of Entry sign (on wall in large frame) for damage etc
	G / P / N / n/a
	
	
	

	118
	Hallway 
Main entrance way that stretches the full length of the building. Check water fountains x1
	G / P / N / n/a
	
	
	

	101
	Crèche Foyer/Entrance
Locate and check Emergency Procedures

	G / P / N / n/a
	
	
	

	101E
	Crèche Main Room
Check stock of sunscreen and hand sanitiser gel

	G / P / N / n/a
	
	
	

	101A
	Crèche Reception Area / Kitchen sink
Check Emergency No. sticker on phone

	G / P / N / n/a
	
	
	

	
	Crèche outdoor area & Guttering
Check exit gate

	G / P / N / n/a
	
	
	

	101B
	Toilet / Washroom


	G / P / N / n/a
	
	
	

	101C
	Cupboard / Storage Room - Church
	n/a
	Secured and lock – no access
	
	

	101D
	Cupboard / Storage Room – Crèche
Ask staff if they have checked for any broken toys and removed
	G / P / N / n/a
	
	
	

	102
	Membership Office
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]Locate and check Emergency Procedures
Check Emergency No. sticker on phone
	G / P / N / n/a
	
	
	

	103
	Office
Locate and check Emergency Procedures
Check Emergency No. sticker on phone
	G / P / N / n/a
	
	
	

	104
	Health & Fitness Centre – 
Check ECU Sports Participation Conditions are clearly displayed and not damaged (1xA3, 1xA2, 1xA1 size)
Check cleaning maintenance regime is happening. Check sanitiser gel & cleaning products.
	G / P / N / n/a
	
	
	

	104A
	Health & Fitness Storeroom
Check file to ensure gym equipment maintenance regime is happening.
	G / P / N / n/a
	
	
	

	104B
	Appraisal Room 1
	G / P / N / n/a
	
	
	

	104C
	Health & Fitness Office Check Emergency No. sticker on phone
	G / P / N / n/a
	
	
	

	104
	Health & Fitness Lockers
Locate and check Emergency Procedures
	G / P / N / n/a
	
	
	

	105
	Administration Offices
Check Emergency No. sticker on phone. Check stock of hand sanitiser gel
	G / P / N / n/a
	
	
	

	105A
	Managers Office
Check Emergency No. sticker on phone
	G / P / N / n/a
	
	
	

	105B
	Store Room
	G / P / N / n/a
	
	
	

	105C
	Staff only side of Reception.
Check Oxygen Bottle, Defib (Batteries), First Aid Box, PA System. Check Emergency No. sticker
	G / P / N / n/a
	
	
	

	119
	Foyer walkway
Check fire hose reel near back exit to Tennis Courts
	G / P / N / n/a
	
	
	

	Outside
	Tennis Courts
	G / P / N / n/a
	
	
	

	119A
	Telecommunications Cupboard
	n/a
	Check Secured
	
	

	119B
	Lift to ShapeHer
	G / P / N / n/a
	
	
	

	110
	Male Staff toilets
	G / P / N / n/a
	
	
	

	109 
	Female Staff toilets
	G / P / N / n/a
	
	
	

	106
	Hallway - Locker
	G / P / N / n/a
	
	
	

	108
	Female Public toilets
	G / P / N / n/a
	
	
	

	108A
	Plumbing Duct
	n/a
	Check Secured
	
	

	107
	Public Male toilets
	G / P / N / n/a
	
	
	

	107A,
	Plumbing Duct
	n/a
	Check Secured
	
	

	120
	Sports Hall Courts
Locate and check Emergency Procedures. Check Sports Equipment, signs (Do not hang on Goal Posts x4 & 2xA1 Conditions of Entry sign)
Check Netball post & Badminton post storage signs near stairs
	G / P / N / n/a
	
	
	

	120A
	Storage Room
	G / P / N / n/a
	
	
	

	120B
	Storage Room
(Church)
	G / P / N / n/a
	
	
	

	120C
	Storage Room

	G / P / N / n/a
	
	
	

	
120E
	Bleachers / Seating
	G / P / N / n/a
	
	
	

	111
	Cleaners Storage Room
Locate and check Emergency Procedures
	G / P / N / n/a
	
	
	

	113
	Accessible Toilet
Outside Function room
	G / P / N / n/a
	
	
	

	112
	Function Room / Group Fitness Room
Locate and check Emergency Procedures
	G / P / N / n/a
	
	
	

	112A
	Toilets Accessable
	G / P / N /n/a
	
	
	

	112B
	Toilets Public Female
	G / P / N / n/a
	
	
	

	112C
	Toilets Public Male
	G / P / N / n/a
	
	
	

	112D
	Function Storage Room
Check stock of sunscreen .

	G / P / N / n/a
	
	
	

	112E
	Kitchen
	G / P / N / n/a
	
	
	

	112G
	Plumbing Duct 
	n/a
	Check Secured
	
	

	117
	Cafe seating area (Inside & Outside)
	G / P / N / n/a
	
	
	

	114
	Male Public Toilets Cafe area
	G / P / N / n/a
	
	
	

	115
	Female Public Toilets Cafe Area
	G / P / N / n/a
	
	
	

	116C
	Cafe / Servery
	n/a
	Leased by Pure and Natural
	
	

	116A
	Storage Cupboard
	n/a
	Leased by Pure and Natural
	
	

	120D/201A
	Stairway /Void – ShapeHer
Check WIP Phone
	G / P / N / n/a
	
	
	

	201C
	Shape Her Gym
Locate and check Emergency Procedures
Check Emergency No. sticker on phone
Check stock of hand sanitiser gel and cleaning equipment

	G / P / N / n/a
	
	
	

	202
	Mechanical Plant room
	n/a
	Check Lock and Secure
	
	

	201
	Mezzanine Room
Locate and check Emergency Procedures
	G / P / N / n/a
	
	
	

	201
	Small Storage Room
	G / P / N / n/a
	
	
	

	202B
	Lift Assessable
	G / P / N / n/a
	
	
	

	Outside
	BBQ – near café seating area
	G / P / N / n/a
	
	
	

	Outside
	Veranda Area outside cafe + Group Fitness room
	G / P / N / n/a
	
	
	

	Level 0
	Undercover Car Park
Not all lighting is on during the day for environment reasons. Lift area should all be on.
	G / P / N / n/a
	
	
	

	B02
	Utility Storeroom
	G / P / N / n/a
	
	
	

	Undercover Carpark
	Bike Locker Cage
Managed by FMO
	G / P / N / n/a
	
	
	

	124
	Oval Store Room
	G / P /  N / n/a
	
	
	

	125
	Oval Change room 1
	G / P / N / n/a
	
	
	

	126
	Female / Assessable Toilets
	G / P / N / n/a
	
	
	

	127
	Male Toilets
	G / P / N / n/a
	
	
	

	128
	Oval Change room 2
	G / P / N / n/a
	
	
	

	Bldg 33B
Demountable
	Sports & Recreation Office
Check all 6 rooms
Battery test smoke detector in printer room.
	G / P / N / n/a
	
	
	

	Bldg 33G
Demountable
	Cycling Room
	G / P / N / n/a
	
	
	

	
	Outside walk areas around ECU Sports & guttering





	G / P / N / n/a
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