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Requisition for Senior Executive Vehicle
Completing the form:

1. The executive (or nominee) is responsible for completing the form, obtaining the necessary authorisations and submitting

 the form to the Fleet Manager. 

2. The executive (or nominee) requesting the motor vehicle completes Sections A, B, & C. 

3. The Vice President (Resources) and Chief Financial Officer authorises Section D.

A.  DETAILS OF EXECUTIVE REQUESTING AN EXECUTIVE VEHICLE 
Name: _______________________________________________________ Employee No: _____________________ 

Position Title: ___________________________________________________________________________________

Centre/Faculty: ______________________________________________​​____________   Campus:    BU     JO     ML 

Home Address: _________________________________________________________________________________

__________________________________________________________________ Post Code: __________________ 

B. VEHICLE REQUIREMENTS (Vehicle type - to be completed if a NEW vehicle is required.)
Details of approved vehicle: ________________________ Make:  ___________________ Model:  ______________________Type 

Sedan or Wagon: ___________________ Automatic or Manual: __________________________ Vehicle colour: ______________

(Please note it is not uncommon for requests for colours, other than white, to result in delivery delays of up to 5 months.)

Air conditioning:
Yes
No  
Tow Bar:
Yes
No
Window Tint:
Yes
No


Roo Bar:
Yes
No
Floor Mats:
Yes
No

(Not always available on new model vehicles.)

Contract Term and estimated kilometres (ie 2 years or 20,000 kilometres pa): ________________________________

(Please be as accurate as possible with the estimated kilometres as contract penalties apply for vehicle usage both under and over the estimated distance.)

Confirmation on fuel card/s to be ordered:
BP
Caltex
Other (please specify)
C. FUNDING DETAILS 

Total cost of vehicle (including all operating expenses per annum):  $____________________________ 

(Attach quote from Fleet Management) 
	
	Project
	Cost Centre
	Account
	Activity
	Location
	Company

	Cost Centre
	
	
	
	
	
	
	
	
	
	1
	9
	1
	6
	
	
	
	
	
	


D.  ENDORSEMENT AND AUTHORISATION 

Approved:
 Yes
No 
Signature: _______________________________________________________________   Date: ___________________________ 
Vice President (Resources) and Chief Financial Officer
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