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Assurance Review - Observation Worksheet

	Branch/Business Unit: 

........................................................
	Assurance Report No: 

................................................
	Auditor(s):

...........................................
...........................................

	Location:  
	Date:

	


	Personnel Interviewed
	Documents Reviewed
	Records Sighted

	
	
	

	
	
	


	Policy
	
	Procedure
	
	Work Instruction
	


	Item No.
	Clause
	Audit Findings (Record technologies/processes, inputs/outputs, internal/external customers, system criteria/deficiencies, positive/negative observations and any follow-up audit activities required).
	Status

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


NCR 

= Non conformance report
OBS (+ OR -) 
= Observation positive or negative

OI 

= Opportunities for improvement
N/A

= Not applicable
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