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Complete the online ECU WHS training

When, where, and how
To be completed online as soon as possible after your enrolment, and renewed every two years.
http://www.ecu.edu.au/centres/human-resources-service/our-services/occupational-safety-and-health-training

Record keeping

After completing the online training, save the certificate (an example is attached in Appendix 1) and email
it to your principal supervisor, the appropriate school WHS Representative, and school admin team.
(seadmin@ecu.edu.au).

Complete Lab Induction(s)

When, where, and how

Before you are allowed to have card access to any lab, you must receive an WHS Induction of that lab.
Please contact your principal supervisor to direct you to a relevant technical support staff, who will
arrange an onsite lab induction session for you (or a group of students including you). Follow the
instructions from the technical support staff to complete the induction.

Record keeping

You must sign an acknowledge form after the induction. The signed form is to be kept in the school admin
office, and an electronic copy kept by the technical support staff (an example is shown in Appendix Il).
The completed induction form will be required to grant access to the appropriate laboratories. See
General Lab Induction Document: Procedure to Access Engineering Laboratory Facilities.

Equipment Training

You must not operate any equipment unless you gave received the appropriate training Use of
equipment should be addressed in your risk assessment. Any equipment manufactured and or modified
by SENG must be approved before use.

Complete a Project Risk Assessment — ‘RISKWARE’

When, where, and how

Before you are permitted to undertake any experimental activity, you must complete an activity Risk
Assessment within the ECU RiskWare online system, which needs to be approved by your principal
supervisor and peer reviewed by an WHS Representative (see table in Procedure to Access Laboratory
Facilities) . Additionally, if your experiments involve the use of hazardous substances of radiation and
biosafety concerns, in particular those identified as or suspected of being carcinogenic, mutagenic and
teratogen, you must utilise the RBHSC module within the ECU RiskWare system and receive, approval
from the ECU Radiation, Biosafety and Hazardous Substances Committee (RBHSC) before you are
permitted to carry out the experiments.

If your lab activities over a period of time deviate from your original plan, you must revise your Project
Risk Assessment form within RiskWare, and seek approval again from your principal supervisor, and
review by an WHS representative, and/or approval from the RBHSC.
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Here is the link to the ECU RiskWare system where you log in with ECU details.

https://www.riskcloud.net/prod/default.aspx?ccode=ecu

If during the course of your experiments there is a requirement to work after normal business hours, and
you are working alone, then a separate ‘Working Alone Risk Assessment’ must be completed.

Click the following link for details on completing and submitting the Working Alone Risk Assessment.
http://intranet.ecu.edu.au/ data/assets/pdf file/0003/653835/Working-Alone-Guidelines.pdf

Important - If working alone, no Hazardous Substances are to be used which are identified within the
ChemAlert system. If you need to work with Hazardous Substances after hours, then two people must
be in attendance and the NowForce App must be used to advise ECU Security.

The NowForce App must be used for advising ECU Security that you are working alone once the Working
Alone Risk Assessment is approved.

This is the NowForce App link.

https://intranet.ecu.edu.au/staff/news/overview/2018/06/nowforce-security-app-an-easier-way-to-work-alone

Approvals and record keeping

Your Activity Risk Assessment within RiskWare and Working Alone form if applicable, are to be drafted
by you, approved by your principal supervisor, and reviewed by an OSH Representative, before
commencing any work. At this stage the Risk Assessment will be highlighted as ‘Live’ within the RiskWare
system.

Complete Hazardous Substance Risk Assessment — ‘CHEMALERT’

When, where, and how

Before you are permitted to use or purchase -any chemicals or Hazardous Substances, you must carry out
a Hazardous Substance Risk Assessment within the ChemAlert system which must be approved. You need
to click the following link.

https://chemalert.rmt.com.au/edithcowan/admin/calogout.do

- Login as “Anonymous User”

- Search the Hazardous Substance you need

- Click on the actual product from your preferred supplier
- Click ‘Classifications’ from left

- Click “report/labels” on the right of the panel

- Click “product risk assessment template”

- Click “detailed assessment” and then “view/print”

- Save the pdf file

- Open the pdf file, and then complete using pdf editor

An example chemical risk assessment template for Ethanol is attached in Appendix .
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Signatures and record keeping

The completed Chemical Risk Assessment for each chemical/Hazardous Substance is to be signed by
yourself, your principal supervisor and reviewed by an WHS Representative. If approved, the WHS
Representative will add the record in the ChemAlert database. Your completed and approved ChemAlert
Risk Assessment must be attached to your Activity Risk Assessment in RiskWare as an electronic
attachment.

Hazardous Substances marked as ‘RED’ or with GHS Signal Word ‘DANGER’ must be approved for use by
the RBHSC at ECU through the RiskWare system, therefore it is very important that you identify the
correct ChemAlert category and classification of the Hazardous Substance to determine the correct
application approval process to be followed.

I hereby acknowledge that | have understood and will comply with the above procedures
relating to the WHS compliance requirements when undertaking experimental work in
the school as part of my research projects.
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CONGRATULATIONS!

This certificate confirms that STUDENT (EDITH COWAN UNIVERSITY) has completed
the Health and Safety Induction program.

The following modules were successfully completed:
Module 1 — Health and Safety Introduction
Module 2 — Managing Occupational Risk
Module 3 — Health and Safety Awareness

Date Completed: Wednesday, 14 March 2018 - 10:32PM
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LABORATORY INDUCTION - Inductee ACKNOWLEDGEMENT FORM
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Name | Staff/Student Number O Academic O Admin O Technical O Visitor O Contractor
O visiting Researcher O Laboratory Demonstrator
Supervisor
Campus Room Number O Undergraduate/MEng
Unit Code....cn e UNIt TIEIE e ver s cencser s i
High-risk lab OJ Low-risk lab (1
Risk Assessment Ref NUMbBEr......oicciicnnenias O HDR
(if applicable) ol Cods
Additional Information, if any... O Othero..

O 1 acknowledge that | have read and understood Laboratory Safety information Sheets as provided to me (3 sheets).

O I acknowledge that | have read and understood Procedure to Access Engineering Laboratory Facilities as provided to me.

O I acknowledge that | have also personally attended and understood the Laboratory induction session and been instructed about
the relevant policies and procedures relating to the facilities including the mandatory Personal Protective Equipment
requirements relevant to particular units or laboratory activities.

O 1 acknowledge that breaches of the guidelines provided in the Laboratory Safety information Sheets may result in suspension
of access to the laboratory and disciplinary action.

Specific Area Induction {please check the applicable items)

OFirst Aid Officers” contact number
[ Fire extinguisher and fire blanket
O Fire alarm button

[ The emergency exits and muster paint
O Emergency contact numbers
[0 Emergency Shutdown Switch

[ Location and the use of chemical spill kit

[ Waste disposal management

O Risk assessment procedures

[ Chemical storage cabinets

[ Location of emergency eyewashes/showers

O t acknowledge that | have also personally attended and understood the Laboratory induction session and been instructed about the relevant policies

[ Location of the Material Safety Data Sheets file

[ SOPs for the lab equipment

[ Patentially hazardous areas or equipment in the lab and the precautions
[ Location and the use of fume hoods

and procedures relating to the facilities including the
activities.

ory Pt [ Protective Equip requir refevant to particular units or iahoratory

Additional specific training if required

O Laboratory Equipment, please specify....
[J Radiation (X-Ray) [ Laser Safety
[ First Aid

O Other, please specify......u .

[ Liquid Nitrogen (LN) Handling
[ High-Risk, please specify....

O Tube-fitting

Inductee

Name.. Signature....

Date...

Laboratory Technical Staff/Supervisor

Name. ..ot imismivnininns

SIRNAIULE s s

1] (-

Access Authorization

O No Card Access
[ Card Access, please check the applicable time/day

[ Special Student Access 8am-9pm, 7 days ...

[0 ECU Staff Standard Access 6:30am — 10: 30pm 7 days

O 24/7.... -
Add|t|0na| |nf0rmat|on |f any...

[ONeminal working Hours {8:30am-4:45pm, Monday te Friday)

. A hard copy of this form should be kept in the refevant laboratory folder.
. A scanned copy should be emailed to seadmin@ecu.edu.au for lab access arrangement
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: Chemplert.
Risk Assessment Report
TASK NAME
Product Assesement: ETHANOL [187380)
Manufacturen'Supplier SIGMA-ALDRICH PTY. LTD. (ALS)
Product Form LD 505 Date 24 Apr 2015
Flarnmakyility HIGHLY FLAMMABLE Flash Point 9°C )
Lower Explosion Limit 3% Upper Explosion Limit 245 %
pH WOT AVAILABLE Solubility S0LUBLE
Guantity Concentration
Hazard Details
Classification of the substance or mixture
CLASSIFIED AS HAZARDOUS ACCORDING TO SAFE WORK AUSTRALLA CRITERIA
GHS Classification[s)  Flammable Liquids: Caregorf 2
Acure Tomicrd: Oral: Casegodf 4
Spectic Targes Organ Sfsremic Toxicrf (Single Exposure): Cavegarf 2
Aquane Towenf [Chronic): Carmgorf 2
Labe| elements
Signal word DANGER
Pictograms 'E : é" :
Hazand staterment(s)
H225 Highlf farmimable iquid and vapour.
Hanz Harmrful if swallow=d.
H3aT1 Maf cause damage o organs.
H&11 Tosic w aquanc |fe wirh long lasong effecs.
Prevention statsment|s)
P21d Keep awaf from heassparks/open flames'har sufaces. Mo smoking.
P23 K=ep cormamner ngimlf closed.
P240 Ground/bond comamer and recerang equpment.
P21 Uze explosion-proof =lecmicalivermolaongbghung eguipmens.
P243 Tak= precaumonarf rre=asures against staoc dischange.
P20 Do non breathe dusofume/gasimistvapourszpraf.
P24 Wash thoroughlf aher hardling.
PZTa Do non =an, drnk or smoke when wsng this product.
P73 Avoid release o the anviroament.
P20 Wear pro=cuve gloves/proecuve clothing'ef'= provecoonface prowecoon.
Response statement|s)
Pal £ P32 IF SWALLOWED: Call & POISON CENTER. or docionphfsician i fou feel urwell.
303 £ 351 + P353 IF QM KN [or hairl: ReroveTake off immedia=l all concaminar=d doing. Rinse shin with
waner!shorser,
P304 + P3N IF exposed or f fou feel unwell: Call a POISON CENTER or docun'phff sician.
P Rinse moush.
P3T0 + P3TR In caze of fire: Uze approprate rmedia for 2xmncoon.
Pa Collect spillage.
Storage statement|s)
P43 + PZ35 Saore in a well-verlaed place. Keep coal.
P45 Saore locked up.
Dizposal statement|s)
Psln Dispoze of conerms/comamner in accordance with relevan: regulanons.
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