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FOI Application for Access to Documents

(Under s12, Freedom of Information Act (1992)

1. Applicant Details

SUPNAME: ittt e st e s s st e e GIVEN NAMES ittt e s e e e e
If applicable, Student NUMDbEr:.........cooveieieieee e Student Date of Birth:.......coooeeeiececececececeee e
AUSTIAliaN POSTAI @UAIESS: ....eecveee ettt ettt ettt et et ettt ettt e s e s e e s e se s es stesta sae st ete st steabeateeteaueass susase st ens sssesasaesaesaebaesaenaasbans

Stater...cneeninne Post Code:...ccoveevrecrinecennneen,
Contact phone NUMDEr: ...t EMQilie ettt

IF APPLICATION IS ON BEHALF OF AN ORGANISATION or ANOTHER PERSON:

NAME OF OFZANISATION/PEISON: ...cvvviecveteteee ettt ettt et eeat e steseatesete st besetestases stessssesabeseases et sbasessasssses et seasesseesesses et sensessassestessasernsesennen

NOTE: If you are seeking access to documents on behalf of an individual whose personal information may be contained in the documents we will require a
signed authority from your client to expedite processing yourrequest.

2. Documents to which access is sought (please give enough information to enable the correct documents to be identified)

NOTE: If you require more space for your request description than provided above you may attach extra page(s) to this application and leave this section
blank

3. Details of request (Please tick)
O Access to Non-personal Information (Application for documents which are non-personal in nature require a $30 applicationfee)
OR
O Access to Personal Information Only (No fees or charges apply for personal information or amendment of personal information about yourself)
Do you have any objection to being identified as the FOI applicant to any third parties? [J yes [ no

NOTE: If applying for personal information it is possible that your identity will become self-evident to those assisting with searches or the provision of
documents which relate to you.

4. Exclusion of Third Party Personal Information

Please advise if you agree to delete from the scope of your request any third party personal information, i.e. names,
positions, signatures, contact details and identifying matter. This removes the necessity to consult with third parties whose
personal information is contained in the documents, the need to claim any exemption against release of personal information
and reduces the amount of processing time required to deal with your application.

NOTE: We will still need to consult third parties in relation to any commercial/business information contained in such
documents.

[0 1 agree to the removal of third party information.
5. Form of access requested

| wish to inspect document(s) O yes O no (please tick appropriate box)
I require a copy of the document(s) O yes O no

APPLICANt’s SIZNAtUIE:.....cccevvveeeveeerrrirenreneenreenseesssneessseesseessnessss DATEL treerrverivenresaeessseesseensanessenresaeessasesseesnns
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6. Notes
FOI Applications
e Please provide sufficient information to enable the correct document(s) to be identified. Details can be provided on
a separate sheet if necessary;
e The University may request proof of your identity;
e Ifyou are seeking access to a document(s) on behalf of another person, the University will require written
authorisation;
e  Your application will be dealt with as soon as practicable (and in any case within 45 days) after it isreceived.
e Further information can be obtained via our website:
http://www.ecu.edu.au/centres/strategic-and-governance-services/our-services/freedom-of-information
e  Or from the Office of the Information Commissioner: http://www.foi.wa.gov.au.

7. Fees and charges
Application Fee
e The application fee for non-personal information is $30.00 as prescribed by the FOI Regulations. Should you be
required to lodge payment for an FOI Application, please refer to our payment online system at:
https://www.ecu.edu.au/centres/strategic-and-governance-services/our-services/freedom-of-information
e No application is payable for personal information relating to the applicant or for applications to amend personal
information.
Charges
e Personal information about the applicant No fee and no charges

Non-Personal Information

e Application Fee (for non-personal information) $30.00
Charge for time dealing with the application (per hour, or pro rata) $30.00
Access time supervised by staff (per hour, or prorata) $30.00

e Photocopying staff time (per hour, or pro rata) $30.00

e Per photocopy $0.20

e Transcribing from tape, film or computer (per hour, or pro rata) $30.00

e Duplicating a tape, film or computer information Actual Cost

e Delivery, packaging and postage Actual Cost

DEPOSITS

e Advance deposit may be required in respect of the estimated charges 25%

e  Further advance deposit may be required to meet the charges
for dealing with the application. 75%

For impecunious applicants or those issued with prescribed pensioner concession cards, the charge payable is reduced
by 25%.

8. Lodgement and payment of applications
e If online payment is not possible, payment by cheque/money order must be made payable to Edith Cowan
University with appropriate amount accompanying the application. If paying via the online payment system a
receipt will be issued.
e Applications may be lodged to:

By Post: By email: foi@ecu.edu.au
FOI Coordinator

Strategic and Governance Services

Edith Cowan University

270 Joondalup Drive

JOONDALUP WA 6027

OFFICE USE ONLY
Received on: ..... A

Proof of Identity (if applicable) TYPE: ccccvereeeieeereiee ettt

SIBNEEA DY . e et bbbt en
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http://www.ecu.edu.au/centres/strategic-and-governance-services/our-services/freedom-of-information
http://www.foi.wa.gov.au/
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